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Outlook Express Email Configuration Settings — POP

Step 1
- Open Outlook Express and click ‘Tools’ from the menu bar. From the
drop down menu, select ‘Accounts’.

# Outlook Express

Sared and Recspe »
Synchronze Al
Synchronze Folder
Folders Address Book... Crrl4shift+B
3 Outlook Express i i
= @ Local Folders Mg it =
B Inbax
@ Qutbox Windows Messenger "
I Sent Items ’
(3 Deleted Ita gy Folders. ,

Accounts Unraad Mail messages in your [nbox

Bk Crafts

P

Options. ..

Eﬂ Create 4 new Mail message
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Step 2
— Add a mail account by clicking the ‘Add’ button and selecting ‘Mail...’

from the drop down menu.

Internet Accounts @@ |

All Mail || Mews | Directory Service |
Fleves. .,
Lizocount Type Connection Directory Service. ..
<
I| Set Crder...
Step 3

— Enter your name. This will be displayed in the ‘From’ field when
people view your email. Then click Next.

Internet Connection Wizard

Your Hame

YWhen yau zend e-mail, your name will appear in the From field of the outgoing meszage.
Type your name az you would like it to appear.

Digplay name: yOLIT Ramme

For example: Jaohn S mith

Meut > ][ Cancel
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Step 4
— Enter your full email address (do not enter the example address
listed below). Then click Next.

Internet Connection Wizard r5_<]

Internet E-mail Address

“'our e-mail addrezs is the address other people uze to zend e-mail meszages to pou.

E-mail address: [vouEyourdomain.com

For example; zomeore@microzoft com

< Back ][ Hewt » ][ Cancel
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Step 5
— From the drop down menu, Choose POP3 as your incoming mail server.

Internet Connection Wizard

E-mail Server Hames

by incoming mail serveriz a | POP3 W | SEMvEL

POF3

IMAP
HTTP

Incoming mail [POF3, IMAP ar HTTF] server:

& SMTP server iz the server that iz uzed for pour outgoing e-mail.

Outgoing mail [SMTF] server:
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Step 6
— Enter maill.globalrelay.com in BOTH the Incoming and Outgoing
mail server text boxes.

Internet Connection Wizard ['5_<|

E-mail Server Hames

& & 4 = |
by incarming mail zerver iz a EF'EIF'S W | ZEIVEL
Bt |

Incoming mail [POP3, IMAP ar HTTF] server:

maill.globalrelay. com

B SMTP server iz the server that iz uzed for pour outgoing e-mail.

COutgoing mail [SMTF] server:

maill.globalrelay. com

¢ Back “ Mest » ][ Cancel
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Step 7
— Type in your entire email address for the Account name and then

type your password in the password field. Then click Next.

Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsward your Intermet zervice provider has given pou,

Account name: |':.f|:nu@yuurdumain.cum

Pazzword: | T
Remember pazzword
[f wour Internet zervice provider requires you to use Secure Faszword Authentication

[SP&) to access vour mail account, select the Log On Uzing Secure Password
Authentication [SPA] check bo,

[ ]Log on using Secure Password Authentication [SP4)

< Back ” Hent » ][ Cancel
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Step 8
— Click Finish. The Internet Connection Wizard screen will close.

Internet Connection Wizard

Congratulations

You have successfully entered all of the information required ta st up pour accaunt,

To zave these settings. click Finish.

< Back ]|. Finizh |[ Cancel
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Step 9

— The Internet Accounts screen should still be open. Highlight the
maill.globalrelay.com account by clicking on it once. When it is
highlighted, click on the ‘Properties’ button on the right side.

Internet Accounts

Al I._h_*!_ail __.rxllﬁw'-.ls__jE Directony Servicé: Add [ 4
Account Type Connection Bemove

@.ﬁ.ctive Drirechary directany zervice Local Area Metwork, .

% Bigfoot Internet ... directany service Local Area Network. h

e maill . alobalrelay. . EGEIREEED] A Avvailable
%"JeriSign Internet ... directon service Local Area Network:
%WhaWhere Inter...  directon service Local Area Metwark

Expart...

Set Order...

1A B

Cloze
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Step 10
— Under the General tab type your email address in ‘mail account’.

= mail1.globalrelay.com Properties

General |Sewers | Conmection | Secrity | Advanced

b ail Account

Type the name by which pou waould like to refer to these
gerverz. For example: "™ ork" or "Microsoft bail
Server',

| maill. globalrelay. com |

[zer Infarmation

M arne: |yu:uur name

Organization: |

E-mail address: |ynu@ynurdnmain.mm

Reply address: |

[nzlude this account when receiving mail or synchronizing

2k, l [ Cancel
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Step 11
— Click on the Servers tab and check the bottom box under Outgoing Mail
Server that says ‘My server requires authentication”. Click OK.

= maill.globalrelay.com Properties

General | Servers |En:nnnec:tin:nn Securty | Advanced

Server Infarmation

|nzoming mail [FOP3]: imaiﬁ .dlobalrelay. com

Outgoing mail [SMTP: : maill.globalrelay. com

[nizoming M ail Server

Account name: iynu@yuurdnmain.cnm

Pazzward: ETTITY

Remember paszward

[ ] Log on using Secure Pazsword Authentication

Outgaoing M ail Server

My zerver requires authentication Settings. ..

] ][ Cancel H Apply

Copyright © 2006 Global Relay Communications Inc. All rights reserved. Not to be reproduced without permission.
www.globalrelay.com 1.866.484.6630 (toll free)




Step 12
— Click the Advanced. Modify the Outgoing mail (SMTP) setting to 8025.
Then confirm that the Incoming mail (POP) setting is 110. Then click OK.

Server Port Mumbers

Outgoing mail (SMTP). 8025 | Use Defaults

[ ] This zerver requires a zecure connection [S5L]

Incoming mail [FOF3): 110

[] This zerver requires a zecure connection [S5L]

Server Timeouts

Shati 0 ilang 1 minute

.............................................

Sending

[ ]Ereak apart messages larger than

Delivery

[]Leave a copy of messages on Server

[ 0k, ][ Cancel H Apply
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Optional Step 13

— Under the Advanced tab, you can check the two boxes beside ‘This server
requires a secure connection (SSL)’ under both the SMTP and POP3 fields. If
you do, be sure that the SMTP port number is set to 465 and the POP3 port

is set to 993.

*= you@yourdomain.com Properties

| General | Servers | Connection Seu:urit_l.l__; -‘:"-d\“anCEd_

Server Port Mumbers

Outgoing mail (SMTP). (465 | Use Defaults

Thiz zerver requires a secure connection [S5L]
Incoming mail (POF3} (995 |

Thiz zerver requires a secure connection [S5L]

Server Timeouts

Short —J ~ Long 1 minute
Sending

[ ] Break apart meszages larger than ] KR
Delivery

[]Leave a copy of messages on server

(] 4 l [ Cancel ] [ Apply ]

Click OK. Then close the Internet Accounts page and you are ready to go.

Congratulations!

You have now configured your Outlook Express account.
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